VIRGIN ISLANDS NATIONAL GUARD
JOINT FORCE HEADQUARTERS
4031 LA GRANDE PRINCESSE, LOT 1B
CHRISTIANSTED, ST. CROIX, USVI 00820-4353

ANNOUNCEMENT #21-10
SEXUAL ASSAULT RESPONSE COORDINATOR

Opening Date: 10 May 2010 8 June 2010
Position: Sexual Assavit Response Coordinator Series/Grade: GS-0301-11
Salary Range: GS-11-$52,661.00-$68,457.00
Plus 20.94% COLA
Locality 4.72
Military Requirements: OFF: 02-04

42B/H 60D, 67A

Warrant Officer: WO1-CW4
MOS: 420A

ENL: E-7to E-9
MOS: 42A 68W/Z

Position Description D1275000

Location: Joint Force Head Quarters
Christiansted VI

Type of Appointment: EXCEPTED
Selecting Official: COL Linda Cills, Branch Chief J1

Area of Consideration:

All technicians in the Virgin Islands National Guard. All members of the Virgin Islands National Guard and
other individuals who are eligible for membership in the Virgin Islands National Guard. NOTE: Virgin
Islands Air National Guard personnel must be eligible to acquire membership in the Army National
Guard in an available and compatible military grade for the excepted technician position.

BRIEF DESCRIPTION OF DUTIES
This position is located in the Joint Force Headquarters—State (JFHQ-S), Directororate of Manpower &
Personnel (J-1). The purpose of this position is to manage and implement the Sexual Assault Prevention
and Response (SAPR) Program and Domestic Abuse/Violence Program. Provides guidance and advice to
the Adjutant General (TAG), senior commanders, and managers regarding statutory requirements.
Manages and implements the Sexual Assault Prevention and Response Program and the Domestic Abuse
Prevention Program. Serves as the designated program manager of victim support services. Coordinates
and oversees implementation and execution of the sexual assault prevention and response and domestic
abuse/violence prevention programs. Ensures that reports of sexual assault and domestic violence are
reported to the appropriate level of command in accordance with applicable regulations. Inputs and updates
the Sexual Assault Data Management System (SADMS) File Locker on a monthly basis. Develops,
conducts, and/or coordinates sexual assault prevention training for new hires, supervisors, and all members
of the state National Guard. Serves as the primary advisor regarding selection of VAs and oversees the
performance as VAs. Serves as the state representative to the National SAPR Advisory Committee



(SAPRAC) to include attendance at related training, conferences, and meetings. Performs other duties as
assigned.

THE VIRGIN ISLANDS NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER.

All qualified applicants will receive consideration for appointment without regard to political,
religious, or labor organization affiliation or non-affiliation, marital status, race, color, sex, national
origin, age, or any other non-job related factor.

QUALIFICATIONS
General Experience
Experience, education or training, which provided a general knowledge of the principles of organization,
management, and administration.

Specialized Experience
Applicant must have thirty six (36) months of specialized experience to qualify for the GS-11 position, which

demonstrates the knowledge, skills and abilities (KSAs) required for the position.

APPLICANTS WHO MEET THE ELIGIBILITY REQUIREMENTS WILL BE FURTHER EVALUATED
BASED ON THE FOLLOWING KNOWLEDGE, SKILLS AND ABILITIES (KSAs) WHICH ARE
CONSIDERED ESSENTIAL TO PERFORM THE DUTIES AND RESPONSIBILITIES OF THIS POSITION.
Applicant must address each KSA on a separate sheet of paper. Stating when, where and how
obtained each; either through experience, education or training. Failure to submit this information
may affect your ranking for referral for this position.

Knowledge and skill to advise, manage, implement and oversee Sexual Abuse Protection and
Response and Domestic Abuse/Violence programs.

Comprehensive knowledge of a wide range of sexual assault and domestic abuse/violence
principles, laws, regulations and policies, and relevant decisions to recognize and prevent sexual assault and
domestic abuse, and to make technical recommendations for decisions in sexual assault and domestic
abuse.

Knowledge of state sexual assault/domestic abuse program administration, policies and practices, in
order to provide technical assistance to answer questions, solves problems and explain issues.

Skill in managing a program including organizing an office, problem solving, motivating others to take
necessary actions, and negotiating allocation of resources for the program (primarily the amount of the
budget and the allocation of part-time victim advocates.

Knowledge of the organizational structure of the National Guard including the assignment of
functions to subordinate organizations, nature of their missions, and composition of the work force.

Oral communication and writing skills to make presentations, conduct training seminars,
communicate with federal, state and local agencies and medical facilities.

BRIEF DESCRIPTION OF WORK

Describe in detail your work experiences (paid or unpaid), training, education, and /or other
information that relates to the specialized experience stated on the vacancy announcement. Use
complete dates to indicate each amount of experience you have. Include pertinent military
experiences and describe duties in detail. You may use continuation pages to include all related
experience. Ensure that both military and civilian experiences are fully described, to include time
frame, for which you are applying. If you describe more than one type of work, write the approximate
time period in each. Please enter the month, and year for each period. Omission of these requirements
can result in disqualification of your application. List your military grade, unit of assignment, and MOS. List
your National Guard (weekend duties) separately from your other job experiences. List your position, military
Supervisor, phone numbers, dates you have held each position and detailed duty description. If you have
completed any college courses, include copies of your college transcript with the application.




